APPRENTICESHIP POLICY RECOGNITION FORM

This form has been provided by the DuPage Community Development Commission (CDC) for the contractor’s benefit to fully understand the requirements that surround the use of apprentices and trainees on federally funded projects.  You are encouraged by the CDC to assign apprentices to this project and this document discloses key requirements that will help contractors avoid infractions which necessitate wage restitution.  By filling out this form, you are only demonstrating your awareness of the policies regarding apprentices and government work.  After completing this form, please return it to the property owner to hand into to the CDC. 

Project: _____________________________

Subgrantee: _______________

Contractor: ________________________________
Phone: ______________

Contact: _______________________

 Email: _______________________________

Address: __________________________________________________________________________

Federal regulations stipulate that apprentices and trainees (hereinafter “apprentices”) assigned to a federally funded project are required to be accompanied by a qualified journeyman worker of the same trade.  This means that apprentices are not to perform work on the project without proper supervision.  Superintendents, company inspectors, managing supervisors, foremen, or any other person employed as contractor administration, do not qualify as a labor-mentoring agent.  On each certified payroll, a journeyman’s hours must match an apprentice’s hours each day.  There are no exceptions to this policy.

Should an apprentice perform work alone on the premises of the above stated project, Davis-Bacon Wage Determinations will apply and the apprentice must be paid the minimum prevailing wage for his or her time.  Restitution must be paid to the employee in the manner of the difference between the prevailing wage and the apprentice’s wage. 

Do you plan on using apprentices for the above referenced project?
Yes __​__   No ____

Are your apprentices registered with the Bureau of Apprenticeship and Training?

Yes ____   No ____

If not, it is recommended that you register all apprentices with the Bureau.  You can reach the local office at: (312) 596-5500.  Return evidence of registration to the property owner.

List below the names and status of the apprentices likely planned for work on this project.  Listing does not bind the contractor to assigning these apprentices and trainees:

	APPRENTICE/TRAINEE NAME
	YEAR/LEVEL
	REGISTERED
	WAGE/HOUR

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


I am now fully aware of the federal apprentice/trainee policies involving the above referenced project and will keep a copy of this disclaimer in the project file:

Name: ______________________
   Signed: __________________________    Date:___________

Authorized Personnel

